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Distribution:  Superintendents  of  Schools  • School  Principals  and  Teachers  • The 
Alberta  Teachers’  Association  • Alberta  School  Boards  Association  • Officials  of 
Alberta  Education  • General  Public  Upon  Request 


The  General  Information  Bulletin  includes  directives  issued  by  the  Director,  Student 
Evaluation  Branch,  under  the  authority  of  the  Student  Evaluation  Regulation  40/89 
pursuant  to  the  School  Act,  Chapter  S-3.1,  1988. 


In  this  bulletin, 

a.  “Director”  means  the  Director  of  the  Student  Evaluation  Branch 
of  the  Department  of  Education,  and 

b.  “Student”  means  a student  as  defined  in  the  School  Act. 


The  mandatory  statements  (directives) 
are  shown  in  boldface  type. 
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Summary  of  Changes 


Readers  who  are  familiar  with  the  General  Information  Bulletin  will  notice  that  several 
changes  and  additions  to  matters  of  policy  have  been  included  in  the  1993-94  edition. 
Below  is  a summary  of  these  changes  and  additions. 


Topic 

Type  of  Information  Page 

Administration  Policy 

replaces  exemption  policy  2 

Tests  in  the  French  Language 

administration  of  French  Language  3 

achievement  tests 

Assessment  Schedule 

administration  week  7 
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Description  of  Achievement  Testing  Program 


Introduction 


Format 


The  Achievement  Testing  Program  provides  the  public,  schools, 
jurisdictions,  and  Alberta  Education  with  information  about  how 
well  grades  3,  6,  and  9 students  are  achieving  provincial  standards. 
The  Achievement  Testing  Program  enables  Alberta  Education  and 
school  jurisdiction  personnel  to  monitor  changes  in  student 
achievement  over  time.  The  assessments  are  administered  every 
four  years,  on  a rotating  basis,  to  students  in  grades  3,  6,  and  9 
language  learning,  social  studies,  mathematics,  and  science. 

The  assessments  provide  both  individual  and  group  results. 
Individual  student  results  are  provided  to  schools  and  may  be  used 
in  conjunction  with  other  information  to  plan  individual  programs 
for  students.  Also,  parents  are  entitled  to  know  how  their  child  did 
on  a test.  As  required  by  regulation,  each  student’s  results  must  be 
included  in  the  student’s  school  record  file. 

The  assessments  are  not  intended  for  student  placement  or 
promotion,  or  for  teacher  evaluation. 

The  assessment  instruments  and  their  blueprints  and  scoring 
guides  are  based  on  provincial  standards  that  are  reflected  in  the 
Program  of  Studies  for  Elementary  Schools  (amended  1991)  and  the 
Program  of  Studies  for  Junior  High  Schools . Developers  design 
multiple-choice  questions,  numerical-response  questions,  written- 
response  questions,  and  performance-based  assessments  according 
to  the  standards  for  the  subject  being  assessed.  Descriptions  of 
provincial  standards,  the  instruments,  and  methods  of  scoring  are 
included  in  the  following  bulletins:  Information  Bulletin,  Grade  3 
Mathematics,  1993-94  School  Year;  Information  Bulletin,  Grade  6 
Science,  1993-94  School  Year;  Information  Bulletin,  Grade  9 
English  Language  Arts,  1993-94  School  Year;  and  Bulletin 
d’ information,  Franqais  9c  annee,  Annee  scolaire  1993-94.  These 
are  distributed  to  superintendents,  principals,  teachers,  and 
trustees  at  the  beginning  of  each  school  year. 


Administration  Policy 


Background 


Policy 


As  many  students  as  possible  are  expected  to  write  the  achievement 
tests  so  as  to  provide  a complete  picture  of  how  well  all  students  are 
achieving,  regardless  of  where  or  how  they  receive  instruction. 

The  achievement  tests,  as  well  as  the  policies  and  procedures  for 
administering  the  tests  and  reporting  results,  are  designed  to  make 
the  tests  accessible  to  all  students  in  grades  3,  6,  and  9. 

a.  Special  materials  and  circumstances  are  available  for  students 
with  learning  disabilities  or  physical  disabilities. 

b.  There  are  French  translations  of  the  mathematics,  science,  and 
social  studies  achievement  tests. 

c . Tests  are  designed  so  that  students  receiving  instruction  in 
public,  separate,  or  private  schools,  or  at  home  have  a similar 
opportunity  to  demonstrate  learnings.  The  achievement  tests 
assess  performance  in  relation  to  provincial  standards  and  test 
learnings  that  can  be  achieved  through  a variety  of  instructional 
programs. 

d.  Results  are  reported  in  such  a way  as  to  encourage  improved 
learning,  while  minimizing  possible  harmful  effects  of  testing 
for  individuals  or  groups  of  students.  We  report  the  number  of 
students  who  achieve  acceptable  and  excellent  standards,  not 
specific  test  scores.  We  encourage  comparisons  of  local  results 
to  provincial  standards,  not  comparisons  of  individual  scores  in 
relation  to  provincial  averages  or  in  relation  to  other  students. 

The  results  are  not  to  be  used  to  label  or  place  students. 
Individual  and  group  results  are  provided  only  for  the  purposes 
of  giving  students,  parents,  teachers,  and  school  administrators 
feedback  on  strengths  and  weaknesses  in  each  area  of  learning 
so  that  future  opportunities  for  learning  can  be  optimized. 

e.  Every  effort  is  made  to  ensure  the  tests  show  respect  for 
culturally  diverse  groups  and  do  not  bias  the  performance  of 
particular  groups  of  students. 

f.  In  scheduling  the  tests,  flexibility  is  provided  to  allow  for  special 
needs  and  varying  circumstances. 

All  students  receiving  instruction  in  grades  3, 6,  and  9 subjects  are 
expected  to  complete  the  provincial  achievement  tests  scheduled  for 
them. 
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Guidelines 


Special  Note 


Tests  in  the 
French  Language 


a.  A principal  may  recommend  and  a superintendent  may  approve 
exemption*  of  a student  if  it  is  not  possible  for  that  student  to 
respond  to  the  assessment  instrument  or  if  participation  would 
be  harmful  to  the  student. 

b.  Special  provisions  are  available  for  students  with  learning 
disabilities  and  physical  disabilities.  These  students  should 
participate  in  the  assessment,  unless  they  are  unable  to  make  a 
reasonable  attempt  at  answering  any  of  the  questions  even  with 
a special  provision. 

c . Students  who  are  absent  during  the  writing  of  an  achievement 
test  are  expected  to  write  the  test  if  they  return  to  school  before 
the  deadline  for  returning  the  tests  to  Alberta  Education. 

For  the  1993-94  school  year,  students  who  are  exempted  and  who 
are  absent  will  be  reported  as  in  the  past;  i.e.,  separate  exemption 
and  absent  categories.  Beginning  in  the  1994-95  school  year, 
however,  we  will  estimate  these  students’  performance  as  not 
meeting  acceptable  standards  and  report  accordingly. 

For  June  1994,  a French  translation  of  the  Grade  3 Mathematics 
Achievement  Test  will  be  available.  Those  superintendents  who 
wish  to  have  their  students  in  French  language  programs 
participate  in  this  assessment  should  indicate  their  requests  on  the 
Enrolment  Information  Request — June  1994,  Achievement  Testing 
Program,  forms. 

Grade  6 French  Immersion  and  Francophone  students  taking 
science  in  French  are  expected  to  write  the  French  translation  of  the 
Grade  6 Science  Achievement  Test.  A provincial  sample  of  students 
in  French  language  programs  will  write  the  English  version  of  this 
test.  This  will  provide  us  with  useful  information  and  help  us  in 
reporting  results.  This  approach  was  recommended  based  on  the 
findings  of  the  Language  of  Testing  Study  conducted  in  1989,  1990, 
and  1991,  and  on  discussions,  which  followed  in  1990,  1991,  and 
1992,  with  stakeholder  groups. 

Students  in  Grade  9 French  Immersion  and  Francophone 
programs  are  expected  to  write  the  Grade  9 English  Language  Arts 
Achievement  Test  and  the  Fran^ais  9e  Annee  Test  de  rendement. 

We  recommend  that  these  two  tests  be  scheduled  two  days  apart. 


*Immediately  following  the  administration  of  an  assessment,  the  principal 
must  enter  any  exemptions  on  the  Principal’s  Report  and  List  of  Students 
and  attach  the  superintendent’s  written  approval. 
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Private  Schools 
and  Home 
Education 
Students 


Enrolment 
Information 
Request  Forms 


Private  school  students  and  home  education  students  will  write  the 
assessment  instruments  under  similar  conditions  to  those  of  all 
other  students.  Special  assessment  formats  and  special 
arrangements  for  administration  of  the  assessments  are  available 
for  students  who  need  them. 

If,  in  the  judgment  of  the  parent  or  the  supervisor,  a home  education 
student’s  performance  will  be  adversely  affected  by  taking  the 
assessment  instrument  at  a school,  an  alternative  location  may  be 
used. 

Parents  may  not  administer  the  assessment.  They  may,  however, 
remain  in  the  same  room  while  their  child  is  taking  the  assessment. 

Superintendents  are  required  to  identify  home  education  students 
and  to  report  to  the  Student  Evaluation  Branch  all  of  the  students  on 
home  education  in  their  district,  including  those  who  did  not  take  the 
assessment.  The  Principal’s  Report  form  should  be  used  for  this 
purpose. 

Parents  are  entitled  to  receive  a copy  of  the  individual  student  profile 
for  their  child. 

Superintendents  will  ensure  that  home  education  supervisors  and 
parents  have  access  to  the  aggregated  home  education  results.  If 
this  report  includes  results  of  fewer  than  ten  students,  however,  it 
will  be  available  only  to  the  superintendent  and  the  board,  to  protect 
the  confidentiality  of  individual  results. 

Pin  Enrolment  Information  Request — June  1994,  Achievement 
Testing  Program,  form  for  each  school  will  be  mailed  to 
superintendents  February  7,  1994.  The  numbers  of  all  students  in 
grades  3,  6,  and  9,  including  those  students  who  will  not  write  the 
achievement  tests,  must  be  included  on  the  forms.  The  enrolments, 
as  reported  to  Alberta  Education  in  September  1993,  will  be  included 
on  each  form. 

These  forms  should  be  completed  by  the  principal  of  each  school  and 
returned  to  the  superintendent  for  approval  and  signature.  The 
completed  forms  must  be  returned  to  the  Student  Evaluation  Branch 
by  March  11,  1994. 
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Assessment  Provisions  for  Students  with  Physical  or 
Learning  Disabilities 


Definitions 


Provisions 


Written  Request 


Alberta  Education  is  committed  to  equity  of  opportunity.  We 
therefore  make  every  reasonable  effort  to  enable  students  with 
physical  or  learning  disabilities  to  participate  in  the  assessment. 

Students  with  a learning  disability  are  individuals  who  manifest  no 
sensory  or  motor  impairment,  yet  have  a chronic  disorder  that  may 
be  based  on  either  an  identifiable  or  inferred  central  nervous  system 
dysfunction  as  diagnosed  by  a qualified  professional.  Such  students 
are  likely  to  be  underachieving  relative  to  their  learning  potential  as 
indicated  by  a combination  of  standardized  achievement  measures 
and  individual  ability  assessments. 

Special  assessment  provisions  are  not  intended  for  students  who  are 
achieving  below  expectations — in  reading,  for  example — but  do  not 
show  any  evidence  of  a learning  disability.  Students  enrolled  in  an 
English  as  a Second  Language  program  are  not  eligible  for 
provisions  unless  they  have  a learning  or  physical  disability. 
However,  ESL  students  who  have  insufficient  competence  in 
English  to  respond  at  all  to  the  tests  may  be  exempted  by  the 
superintendent.  Students  whose  second  language  is  English  and 
who  are  receiving  instruction  in  the  regular  program  are  expected 
to  participate  in  the  assessment. 

Students  with  physical  disabilities  and/or  those  who  have  been 
assessed  as  having  learning  disabilities  may  be  granted  one  or  more 
of  the  following  provisions  for  the  assessment: 

a.  tape-recorded  versions  of  assessment  instrument  to 
accompany  printed  versions  (usually,  therefore,  a reader  is 
not  necessary); 

b.  use  of  a word  processor,  typewriter,  or  versabrailler; 

c.  use  of  a scribe; 

d.  use  of  a tape  recorder  or  dictaphone; 

e.  services  of  a person  skilled  in  using  sign  language  to  sign 
questions  only; 

f.  specially  printed  assessment  instruments  (e.g.,  large  print 
and  braille); 

g.  additional  writing  time;  and 

h.  other  adjustments  as  approved  by  the  Director. 

Superintendents  must  submit  a written  request  to  the  Director  of 
Student  Evaluation  indicating  the  name  of  the  student,  the  physical 
and/or  learning  disability  of  the  student,  and  the  specific  provisions 
required.  Each  application  must  be  substantiated  by  reference  to 
student’s  records,  medical  certificates,  and  formal  evaluations  by 
qualified  professionals.  This  request  should  be  forwarded  no  later 
than  February  15,  1994.  Please  note  that  it  may  not  be  possible  to 
prepare  test  materials  for  requests  received  after  this  date. 
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Preparing  for  the  Assessment 


Goal 


Communicating 
with  Parents  and 
Students 


Creating  a Positive 
Environment 


The  goal  of  the  Achievement  Testing  Program  is  to  obtain  valid  and 
reliable  information  about  levels  of  student  achievement.  How  and 
what  educators  communicate  to  students  and  parents  about  the 
assessment  affects  how  well  this  goal  is  met.  Similarly,  validity  and 
reliability  are  affected  by  the  preparations  that  are  undertaken 
before  the  assessment  is  given. 

The  school  should  develop  a plan  for  communicating  information  to 
students  and  parents  about  the  administration  of  the  assessment. 
The  communication  should  describe 

• the  purpose  of  achievement  testing, 

• when  the  assessment  will  be  administered, 

• what  the  assessment  will  be  like, 

• how  the  results  will  be  used,  and 

• how  the  results  will  be  reported. 

Local  boards,  schools,  and  teachers  may  find  it  useful  to  adapt  the 
sample  letter  in  Appendix  B for  distribution  to  parents,  for  use  as  an 
item  in  district  and  school  newsletters,  or  as  a focal  point  for 
discussion  at  a school  council  meeting. 

This  will  also  set  the  stage  for  discussing  the  results  later  on. 

The  school  should  develop  a plan  for  supporting  students  in  doing 
their  best  on  the  assessments.  The  plan  should  ensure  that 

a.  the  environment  for  assessment  is  appropriate,  particularly  by 

• selecting  a site  that  meets  the  security  and  supervision 
requirements  but  that  is  familiar  and  comfortable  to  the 
students; 

• scheduling  other  school  activities  so  that  there  are  no 
competing  demands  on  students’  attention  shortly  before, 
during,  or  immediately  following  the  test  administration; 

b.  the  rest  periods  that  are  included  in  some  of  the  assessments  are 
used  effectively  to  meet  the  physical,  social,  and  psychological 
needs  of  students; 

c . pretest  activities  are  used  to  develop  effective  and  appropriate 
test-taking  skills  and  attitudes  by 

• familiarizing  students  with  test  and  question  formats  through 
a review  of  the  sample  questions  included  in  the  test  bulletins, 

• discussing  ways  to  use  the  available  time  effectively, 

• encouraging  students  to  try  questions  and  tasks  even  if  they 
are  uncertain  about  them,  and 

• avoiding  excessive  test  rehearsal  and  coaching. 
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Assessment  Schedule 


1994  Schedule 


1995  Schedule 


The  achievement  tests  must  be  administered  during  the  week  of 
June  6 to  June  10, 1994.  The  tests  can  be  scheduled  for  any  time 
during  that  week,  as  approved  by  the  superintendent.  We 
recommend,  however,  that  schools  organize  their  calendars  so  that 
the  tests  are  completed  on  Tuesday,  June  7. 

Students  who  are  absent  when  the  tests  are  administered  and  who 
return  to  school  by  June  10  must  write  the  tests  upon  their  return. 
By  scheduling  the  tests  early  in  the  week,  schools  can  ensure  that 
most,  if  not  all,  absentees  are  tested.  The  tests  from  a school  must 
be  returned  to  Alberta  Education  as  soon  as  possible  after 
completion,  but  no  later  than  June  13,  1994. 

The  tests  that  will  be  administered  in  1994  are: 

Grade  3 Mathematics  (English  and  French  translation) 

Grade  6 Science  (English  and  French  translation) 

Grade  9 English  Language  Arts  {Part  A Writing  and 
Pari:  B:  Reading) 

Francais  9e  Annee  (Partie  A Production  ecrite  and 
Partie  B:  Lecture ) 

The  principal  is  responsible  for  ensuring  the  security  of  the  tests 
from  the  time  they  are  received  until  they  are  returned  to  Alberta 
Education.  To  minimize  any  risks  to  security,  we  recommend  that 
all  students  complete  the  test  on  the  same  day. 

The  tests  that  will  be  administered  in  1995  are: 

Grade  3 Science  (English  and  French  translation) 

Grade  6 Mathematics  (English  and  French  translation) 

Grade  9 Social  Studies  (English  and  French  translation) 

In  1995,  the  achievement  tests  will  be  administered  during  the  week 
of  June  5 to  June  9,  1995. 
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Distribution, 
Administration, 
and  Collection 


Security 


Violation  of 
Assessment  Rules 


Private  Schools  And 
Home  Education 
Administration 


Procedures  for  Administration  and  Marking 

The  superintendent  is  ultimately  responsible  for  the  secure 
distribution,  administration,  and  collection  of  assessment 
materials  within  the  jurisdiction. 

Once  the  assessment  has  been  completed,  the  superintendent 
collects  all  used  materials  and  forwards  them  to  Student 
Evaluation. 

The  principal  is  responsible  for  the  administration  of  the 
assessment  within  the  school  The  principal  must  keep  all 
assessment  materials  secure  and  is  responsible  for  the  security, 
supervision,  and  collection  of  all  the  materials  in  the  school.  The 

Achievement  Testing  Program  Principal’s  Manual  is  distributed  to 
superintendents  and  principals  approximately  one  month  before 
the  administration  date. 

Details  regarding  the  security,  administration,  and  shipping 
procedures  of  the  assessment  are  in  the  Achievement  Testing 
Program  Principal’s  Manual . 

Superintendents  and  principals  must  secure  the  assessment 
instruments  before  administration.  When  a breach  of  security 
occurs  or  is  suspected,  the  superintendent  or  principal  must 
immediately  notify  the  Assistant  Director,  Examination 
Administration  and  Support  Services.  (See  Appendix  C.) 

All  the  used  assessment  booklets  and  answer  sheets  with  student 
responses  must  be  returned  to  Student  Evaluation  for  marking. 
Booklets  and  answer  sheets  used  by  students  are  confidential  and 
must  be  secured  by  principals  and  superintendents. 

Unused  test  booklets  and  answer  sheets  remain  in  the  school. 

Principals  and  teachers  must  ensure  that  all  assessment  rules  are 
adhered  to.  This  is  necessary  in  order  to  ensure  valid  and  reliable 
results.  Please  refer  to  Appendix  A for  the  list  of  Assessment 
Rules. 

Immediately  following  the  administration  of  an  assessment,  the 
principal  is  required  to  report  on  the  Principal's  Statement  any 
circumstances  that  may  affect  the  validity  of  student  results. 

Private  school  principals  are  responsible  for  the  secure 
administration  and  return  to  Student  Evaluation  of  assessment 
materials. 

The  superintendent  of  the  supervising  board  is  responsible  for 
distributing,  administering,  and  collecting  assessment  materials 
for  students  on  home  education  programs. 
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After  the  tests  have  been  written  and  submitted  to  Alberta 
Education,  a group  of  approximately  20  classroom  teachers  who 
teach  the  course  will  establish  the  assessment  standards  that  will 
be  used  to  judge  and  report  on  levels  of  student  performance. 

Teachers  are  selected  to  mark  students’  written  responses  as  well 
as  to  assist  in  confirming  standards  for  each  assessment 
instrument.  To  be  eligible  to  mark  and/or  confirm  standards,  a 
teacher  must  have  taught  the  course  for  two  or  more  years,  be 
teaching  the  course  in  the  current  year,  and  have  a valid  Alberta 
Permanent  Professional  Certificate.  To  be  selected  as  markers  or 
to  confirm  standards,  teachers  must  be  recommended  by  their 
superintendents  and  be  employed  by  a board. 

For  the  1994  administration,  the  Grade  9 English  Language  Arts 
and  Franfais  9e  Annee  achievement  tests  have  a written-response 
section  that  will  require  markers.  Teachers  selected  to  read 
students’  writing  will  also  confirm  standards  for  the  machine- 
scorable  forms.  The  Grade  3 Mathematics  and  Grade  6 Science 
Achievement  Tests  will  require  teachers  to  confirm  standards 
only. 

In  early  March,  Student  Evaluation  will  ask  superintendents  to 
submit  their  recommendations  of  eligible  teachers  by  March  31, 
1994. 


Marking  and 
Confirming  of 
Standards 


1994  Significant  Dates 


February  7 

February  15 
March  11 
March  31 

May  24 

May  31 

June  6-10 
June  10 
June  13 
July  11-15 


• Alberta  Education  ships  enrolment  forms  to  the  central  offices  of 
all  school  jurisdictions 

• Deadline  for  special  provision  requests 

• Deadline  for  returning  enrolment  forms  to  Alberta  Education 

• Deadline  for  submitting  lists  of  eligible  teachers  to  mark  and 
confirm  standards  for  the  June  achievement  instruments 

• Alberta  Education  ships  achievement  assessment  materials  to 
the  central  offices  of  all  school  jurisdictions 

• Schools  contact  the  jurisdiction  office  if  they  have  not  yet  received 
their  assessment  materials 

• Contact  Student  Evaluation  if  there  are  errors  or  omissions  in 
the  shipment 

• Assessment  instruments  are  administered  according  to  the 
schedule 

• Return  to  Alberta  Education  all  used  assessment  materials,  if 
possible 

• All  used  assessment  materials  not  returned  by  June  10,  must  be 
returned  by  this  date 

• Marking  session  for  the  June  1993  assessment  instruments 
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Group  Reports 


Provincial  Reports 


Individual  Reports 


Using  the  Reports 


Reporting  Results 

Alberta  Education  sends  each  superintendent  a group  report  for  the 
school  jurisdiction  as  well  as  for  each  school  in  the  jurisdiction. 
Each  principal  receives  a school  report.  Guidelines  for  interpreting 
results  are  provided  with  these  reports. 

Separate  reports  are  issued  for  French  Immersion  and 
Francophone  program  students  who  completed  assessments  in 
French  or  English. 

The  Achievement  Testing  Program  Provincial  Report  presents  the 
overall  results  for  the  province.  It  contains  guidelines  for 
interpreting  the  jurisdiction  and  school  results  in  relation  to 
provincial  expectations  and  performance  standards. 

Alberta  Education  does  not  issue  individual  results  statements  to 
students.  However,  we  do  send  individual  student  reports  to 
principals  for  filing  in  each  student’s  record.  Parents  have  a right 
to  know  how  well  their  child  performed  on  the  assessment.  We 
expect  school  administrators  to  let  parents  know  that  a profile  of 
their  child’s  results  is  available  for  review.  Also,  teachers  may  use 
the  individual  results  statements,  along  with  other  information 
about  the  student’s  achievement,  to  plan  appropriate  instruction. 

Students’  performance  on  the  assessments  reflects  their  cumulative 
growth  and  achievement  as  a result  of  their  continuous  school 
program,  not  just  from  instruction  in  grades  3,  6,  or  9.  Principals 
should  therefore  ensure  that  the  entire  staff  review  achievement  test 
results.  If  changes  to  school  programs  are  needed,  all  staff  will  be 
involved. 

Plans  should  also  be  made  to  involve  the  school  councils  and 
community  in  discussing  achievement  test  results  and  in 
developing  plans  to  improve  learning.  The  community  will  want  to 
be  involved  in  helping  students  meet  standards  and  in  supporting 
the  school  in  maintaining  the  best  program  possible. 

School  and  jurisdiction  personnel  will  be  in  the  best  position  to 
determine  appropriate  means  of  involving  members  of  the 
community.  As  well,  Alberta  Education  staff  are  available  to  help. 


-10- 


Appendices 


-11- 


-12- 


Appendix  A 


Assessment  Rules 

All  assessments  must  be  carried  out  according  to  the  directions  specified  for  each  test  or 
assessment  activity.  This  is  the  key  responsibility  of  supervising  teachers.  Also, 
teachers  must  not  provide  any  assistance  to  students  or  otherwise  interfere  in  any  way 
that  would  undermine  the  validity  or  reliability  of  the  students’  results. 

1.  Time 

Assessments  must  be  administered  dining  the  specified  times  as  approved  by  the 
superintendent. 

2.  Entrance  to  the  Test  Room 

Students  must  not  enter  or  leave  the  test  room  without  the  consent  of  the  supervising 
teacher. 

3.  Materials 

Notes  in  any  form,  papers,  or  books  must  not  be  brought  into  the  test  room.  Neither 
copying  nor  exchanging  of  materials  between  students  is  allowed. 

4.  Discussion 

Students  must  not  discuss  the  assessment  material  with  the  supervising  teacher 
except  when  the  assessment  material  is  incomplete  or  illegible.  Students  must  not 
talk,  whisper,  or  exchange  signs  with  one  another,  unless  specifically  permitted  to  do 
so  as  part  of  the  assessment  activity. 
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Appendix  B 


Sample  Letter 


June  1,  1994 


To  Parents  of  Students  in  Grade  9: 

During  the  week  of  June  6 to  June  10,  1994,  Grade  9 students  in  all  parts  of  the  province 
will  write  the  achievement  test  in  language  arts. 

The  Grade  9 Language  Arts  Achievement  Test  is  one  of  a series  of  assessments  in 
various  subjects  that  are  developed  by  Alberta  Education  to  find  out  if  students  in  grades 
3,  6,  and  9 are  meeting  provincial  standards.  The  results  provide  valuable  information 
about  what  our  students  know  and  can  do  in  reading  and  writing.  This  information  will 
help  us  identify  strengths  and  weaknesses  in  the  delivery  of  language  arts  education  at 
our  school  and  will  help  Alberta  Education  to  improve  the  language  arts  curriculum. 

This  achievement  test  will  not  affect  your  child’s  marks,  and  no  preparation  beyond 
normal  classroom  instruction  is  required  to  write  it.  While  we  encourage  students  to  do 
their  best,  all  we  ask  is  that  they  get  a good  night’s  sleep,  have  a good  breakfast,  and  come 
to  the  classroom  relaxed.  A confident  attitude  to  testing  is  the  best  possible  preparation. 

The  achievement  tests  are  marked  and  analysed  over  the  summer,  and  the  results  are 
released  by  Alberta  Education  in  October.  In  November,  we  will  feature  a discussion  of 
our  performance  on  the  Grade  9 Language  Arts  Achievement  Test  in  our  school 
newsletter.  All  parents  and  other  members  of  our  community  are  invited  to  discuss  the 
results  with  us  at  that  time.  Parents  will  be  invited  to  review  their  child’s  results  with 
the  teacher  and  to  discuss  how  those  results  will  be  reflected  in  the  instructional 
program  that  is  planned  for  the  coming  year. 

Please  call  our  school  if  you  have  any  questions. 


Appendix  C 


Alberta  Education  Contacts 


Student  Evaluation: 


Mailing  Address 

Alberta  Education 
Student  Evaluation 
Box  43 

11160  Jasper  Avenue 
Edmonton,  Alberta  T5K  0L2 


Office  Address 


Student  Evaluation 
10045  - 111  Street 


Edmonton,  Alberta 
Telephone:  427-0010 
FAX:  422-4200 


For  additional  copies  of  this  bulletin  or  for  information  regarding  the  distribution, 
administration,  and  collection  of  the  1993  achievement  tests,  contact: 

Edith  Zieber 
Supervisor 

Achievement  Testing  Administration 
Student  Evaluation 


For  reporting  a breach  of  security  or  for  information  regarding  exemptions,  test  security, 
and  test  rules,  contact: 

Barry  Krembil 
Assistant  Director 

Examination  Administration  and  Support  Services 
Student  Evaluation 


For  inquiries  regarding  the  format  and  content  of  the  achievement  tests,  confirming 
standards,  and  marking,  contact: 

Dennis  Belyk 
Assistant  Director 

Achievement  Testing  and  Diagnostic  Evaluation  Programs 
Student  Evaluation 


For  inquiries  regarding  the  school,  jurisdiction,  and  provincial  reports,  contact: 

Jim  Brackenbury 
Assistant  Director 

National  and  International  Studies,  Analytic  Services 
Student  Evaluation 
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For  inquiries  regarding  field  testing,  contact: 


Yvonne  Johnson 
Co-ordinator 

Field  Testing  Administration 
Student  Evaluation 


Curriculum: 

For  inquiries  regarding  course  content  and  curriculum,  contact: 

Alberta  Education 
Curriculum 
11160  Jasper  Avenue 
Edmonton,  Alberta  T5K  0L2 
Telephone:  427-2984 
FAX:  422-3745 


Regional  Offices  of  Alberta  Education: 


Calgary 
Edmonton 
Grande  Prairie 
Lethbridge 
Red  Deer 


Telephone:  297-6353;  FAX:  297-3842 
Telephone:  427-2952;  FAX:  422-9682 
Telephone:  538-5130;  FAX:  538-5135 
Telephone:  381-5243;  FAX:  381-5734 
Telephone:  340-5262;  FAX:  340-5305 
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DATE  DUE  SLIP 


